(抬头纸打印)
CERTIFICATION

                                                   (改为签发日期)May 6th , 2011
致领事馆签证官阁下：
      兹有我公司      先生，护照号码为G
XXXXXXX，担任我公司XXX，自XX年在我公司就职，月薪XXXXX元，欲于2011年XX月因XX前往 XX 国，为期XX天/月。
      此次所需费用由其本人承担。我公司保证其遵守贵国的法律法规，按时回国并仍担任原职务。请贵领事馆给予签证的方便。

Dear Sir or Madam:

    This confirms that Mr. XXXXXXX , Passport number GXXXXXXXX, The XXXXXXX in our company who worked in here since XXXX salary is RMBXXXXX, He will go to    for business on XXXXXXX 2011, totally XXXXXXXXdays/months
    He will stand all the cost for this journey. We guarantee that after journey, he will come back on schedule and resume his position in our company. Please pass the application freely.

Manager signature：（负责人签字，如果不是经理签字 请把manager改成负责人职位）
Yours sincerely,                                                 此处盖公章
Add:XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXdistrict,Beijing,China
Tel No. 86-10-XXXXXXXXXXXXXXXXXXX
